COI'NTACOBAHO YTBEPX/IAIO

IIpencenarens 11K Hupextop 'BOYPK «KYBKWJIN»
B.C. Apycramsin
JL.H. KnnumoBa
MIPOTOKOT OT pHKa3 oT
«29» aBrycrta 2022 Ne 8 «31» aBrycra 2022 Ne 212

r. Kepun

[TOJIOKEHHME
0 3a1HUTe, XPAHEHHH U MCII0JIb30BAHUH
MEePCOHAIBHBIX JAHHBIX PA00THUKOB

1. O0uIne MoJ10KeHU A

1.1. Hacrtosimuum IlonokeHueM ormnpeaensercs MOpsSAOK oOpabOTKH NEpCOHATbHBIX
JAHHBIX paOOTHUKOB ['0Cy1apCTBEHHOTO OIOKETHOTO 00111€00pa30BaATEIBLHOTO YUPEXKICHUS
Peciy6nmuku Kpeim  «KepueHckuii  yd4eHO-BOCIIUTATENbHBIA KOMIUICKC-UHTEPHAT-JIAIICH
uckycctB» - (nanee ' BOYPK «KYBKUWJIN»).

1.2. O6paboTka mepcoHaNbHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISACTCS UCKITIOUYUTEIHHO
B LIeNsAX oOecreyeHus: COoOJIIO/IEHHS 3aKOHOB M HMHBIX HOPMATHMBHBIX IPABOBBIX AKTOB,
coJieficTBUS paOOTHHUKAM B TPYAOYCTPONCTBE, MOTyUYeHUH 00pa30BaHUs U MPOJABMKEHUH T10
cinyx0e, oOecriedeHHs] JIMYHOM O€30MaCHOCTH pPabOTHUKOB, KOHTPOJIS KOJMYECTBA U
KayecTBa BBIMOJIHAEMOI paboThl U 00eCIeUeHNs COXPAaHHOCTH UMYIIIECTBA.

1.3. CBegeHuss O NEpPCOHANbHBIX [JAHHBIX COTPYAHUKOB OTHOCATCS K YHUCITY
KOH(QUICHITHAIBHBIX. PeXUM KOHOUICHIIMAIBHOCTH B OTHOIIEHUH TIEPCOHANBHBIX JTAHHBIX
CHUMAeETCSI:

- B CJIy4yae uX 00e3IMYuBaHUs;

- 110 UICTEYEHUH 75 JIeT CpoKa UX XPaHECHUS,

- B JIpYyTUX CIy4asix, IpeayCMOTPEHHBIX (peiepabHbIMU 3aKOHAMHU.

2. OCcHOBHBbIE IOHATHS.
CocTaB nepcoHAJbHBIX JaHHBIX PA0OTHUKOB

2.1. JIna neneit Hacrosmero IlonokeHHsT HCHONAB3YIOTCS CIEIYIOIIAE OCHOBHBIE
HOHSATHS:

- TIEpCOHABHBIE JaHHEIC - JIt00ast HHGOPMAIIHS, OTHOCAIIASICS K MPSMO HIIM KOCBEHHO
OTIPENICTICHHOMY WJIM OIpeneasieMoMy (Qu3udeckoMy JHIy (CyOBEKTY MepCOHAIBHBIX
naHHbIX) (1. 1 ct. 3 @eaepanpHOro 3akoHa oT 27.07.2006 N 152-D3);

- TEpPCOHANbHbIE JaHHBIE, pPa3pelIeHHbIE CYOBEKTOM MEPCOHAIBHBIX MAHHBIX IS
pacmpocTpaHeHus, - TEPCOHAIbHBIC IaHHBIE, JOCTYN HEOTPaHWYCHHOTO Kpyra Il K
KOTOPBIM MPEIOCTAaBIeH CyOBEKTOM IEPCOHANBHBIX NaHHBIX MyTeM [a4d COTJIacHs Ha
00pabOTKy MEepCOHANBHBIX JAHHBIX, PAa3pPEIICHHBIX CYOBEKTOM MEPCOHATBHBIX JAHHBIX IS
pacnpocTpaHeHus B MOpsiaKe, npenycMoTpenHom deaepanbHbiM 3akoHOM OT 27.07.2006 N
152-®3 (nanee - nepcoHaabHbIEe JaHHbBIE, pa3pelIeHHbIE s pacripocTpaHeHus) (. 1.1. cT. 3
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®enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

- omepaTop - TOCYIapCTBEHHBIM OpraH, MyHUIUINAIbHBIA OpraH, IOPUINYECKOE WU
dbuznueckoe JIMIo, CAMOCTOSITENIbHO MJIM COBMECTHO C JIPYTMMU JIMIIAMH OPTaHU3YIOIIUEe U
(1K) ocyiiecTBIsIONe 00pabOTKY NMEPCOHATBHBIX JIAHHBIX, a TAKXKE OMPEACIISIONIUE 1ETU
00pabOTKH TNEpPCOHAIBHBIX JAHHBIX, COCTaB IEPCOHANBHBIX JaHHBIX, MOJIEKAIINX
o0paboTke, NeHCcTBUS (ONepalun), COBEpIIaeMble C MEPCOHANBHBIMU JAHHBIMH (1. 2 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

- 00pa0oTKa MepcoOHANTBHBIX AAHHBIX PabOTHHKA - JH000E JeCTBUE (Omepaius) Win
COBOKYITHOCTh JICMCTBUUM (omepaiuii), COBEpIIAEMBIX C HCIHOJb30BAHUEM CPEJICTB
aBTOMATHU3allMM WM 03 HCIOJb30BaHUS TAKUX CPEJCTB C MEPCOHAIbHBIMU JAHHBIMH,
BKJItOUasi cOOp, 3aMnch, CACTEMATH3ALUIO, HAKOIJIEHUE, XpAHEHHE, YTOUHEHNE (OOHOBJIEHHE,
U3MEHEHHNE), U3BJICUECHHE, UCII0JIb30BaHUE, Nepeaady (pacupoCcTpaHeHHe, IPEe10CTaBICHHE,
J0CTyN), 00e3TMunBanme, OJOKMpOBaHUe, yalleHue, YHUUTOKEHHUE MEPCOHATBHBIX TAHHBIX
(m. 3 ct. 3 depepanbroOTro 3aKoHa 0T 27.07.2006 N 152-D3);

- pacrpocTpaHEeHUE NEPCOHANBHBIX JAHHBIX - JEHCTBUS, HAIIPABJICHHbBIE HA PACKPBITHE
MEePCOHATBHBIX JAHHBIX pAOOTHUKOB HEOIPEACIEHHOMY KpyTy Jiuil (1. 5 cT. 3 denepanbHOTro
3akoHa ot 27.07.2006 N 152-D3);

- MPEeA0CTaBIEHUE NEPCOHANBHBIX JTaHHBIX - JACHCTBUS, HANPAaBJICHHBIE HA PACKPHITHE
NEPCOHATbHBIX JAHHBIX PAOOTHUKOB OIPEAEIEHHOMY JIUIY WU ONPEIEICHHOMY KPYTY JIUIL
(mm. 6 ct. 3 denepanbHOTO 3aK0HA OT 27.07.2006 N 152-D3);

- OJIOKMpOBaHME NEPCOHAIbHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue o0paboTKu
MEPCOHANBHBIX JaHHBIX pa0OTHUKOB (32 MCKIIOUYEHHEM CIIy4aeB, eclii 00paldoTka
HeoOXoIuMa NIl YTOUHEHHUS NIEPCOHATBHBIX MaHHBIX) (1. 7 cT. 3 denepanbHOro 3aKOHA OT
27.07.2006 N 152-®3);

- YHUUTOKEHHE NIEPCOHATBHBIX JAaHHBIX - AEHCTBUS, B PE3yJIbTAaTE KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBHUTb COJEpPKAHUE NEPCOHANbHBIX JAaHHBIX B HH(POPMAIMOHHOU
CUCTEME MEePCOHATBHBIX IAHHBIX pA0OTHUKOB U (WJIHM) B PE3YJIbTaTe KOTOPHIX YHUUTOKAIOTCS
MaTepualbHble HOCUTENM MEPCOHANIBHBIX JTaHHBIX paOOTHUKOB (1. 8 cT. 3 deaepanbHOTO
3akoHa ot 27.07.2006 N 152-D3);

- o0e3nMYMBaHUE TEPCOHAIBHBIX JAHHBIX - JEHCTBUSA, B pe3ylbTaTe KOTOPHIX
CTaHOBUTCSI HEBO3MOXKHBIM 0€3 HCIT0JIb30BaHUS IOTIOTHUTEIBHON HH(OPMAIIUU ONPEIeNIUTh
NPUHAJICKHOCTh TMEPCOHAIBHBIX JaHHBIX KOHKpPETHOMY paboTHuUKy (m. 9 cr. 3
®enepanbHoro 3akona ot 27.07.2006 N 152-D3).

2.2. Ecnu uHOe HE ycTaHOBIEHO TpymoBbiM kojekcoM P®D, npyrumu denepanbHbIMU
3aKOHAMM, TPU 3aKIIOYEHUH TPYAOBOIO JOroBOopa JHIO, MOCTyIawllee Ha padory,
npeabsBIseT padOTOJATENIO:

MacHOPT WJIM NHOM TOKYMEHT, YOCTOBEPSIOLIUI JINYHOCTD;

TPYIOBYIO KHIXKY U (uin) cBegeHus: o tpyaoBout aestenbHocTd (CTI-P mmu CTU-
[1®P), 3a uckiIOYEeHHEM ClTydaeB, KOT/1a JOTOBOP 3aKJII0UAETCs BIIEPBBIE;

JOKYMEHT, TMOJATBEPXKAAIOIIMM  pEerucTpaluio B CHCTEME HHJMBUIYaIbHOTO
(mepcoHUUIIMPOBAHHOTO) YU€Ta, B TOM YUCIE B (hOpME JIEKTPOHHOTO JOKYMEHTA;

JIOKYMEHTBI BOMHCKOT'O yuyeTa - Uil BOEHHOOOS3aHHbBIX U JIMLI, MOJJIeKAIIUX TPU3BIBY
Ha BOGHHYIO CITYXO0Y;

JOKYMEHT 00 00pa30BaHuH U (WK ) KBaTU(UKAINH WIH HATHYWH CTICIIMATTLHBIX 3HAHUHT
- MPU TOCTYIUICHUH HAa paboTy, TPEOYIOIIYIO CHEIUATbHBIX 3HAHUW WM CIEIHATbHON
MOJIFOTOBKH;

cripaBKy, BbiaHHyr0 opranamu MBJ[ Poccun, o Hanuuuu (OTCYTCTBHH) CYAUMOCTH U
(unm) akTa yroJoBHOTO Ipecie10BaHus TM00 O MPEKPaLIeHUH YTOJIOBHOTO MPeCIeA0BaHuUs
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10 PEAOUITUTHPYIOITUM OCHOBAHUAM (IIPH MOCTYIUVICHUH HA Pa0OTY, K BHITIOTHEHUIO KOTOPOU
B COOTBETCTBUU C TpynoBbiM KkojaekcoM P® wnu uHbIM defepaqbHbIM 3aKOHOM HE
JOTMYCKAIOTCSl JIMIA, HMEIOIIME WM HMEBUIME CYAUMOCTb, MOABEPrarolIuecs WIH
MOJBEPraBIIMeCcs YrOJOBHOMY TIpecienoBaHuio) (m. m. 6, 7 AJAMUHUCTPATUBHOIO
pernamenTa, yrBepxkaeHHoro Ilpukazom MBJI Poccun ot 27.09.2019 N 660);

CIpaBKy, BelIaHHYI0 opranamu MBJ[ Poccuu, o ToM, ABISIETCS UK HE SIBJISIETCS JIULO
MOJABEPTHYTHIM aJIMUHUCTPATUBHOMY HaKa3aHUIO 3a MOTPEOJICHHEe HAPKOTUUECKUX CPEJICTB
WM TICUXOTPOMHBIX BEIIECTB 0€3 Ha3HAaueHUs Bpayda JUOO0 HOBBIX MOTEHIIMAIBHO OMACHBIX
NICUXO0AKTUBHBIX BEIIECTB, - MPU MOCTYIJICHUU HAa paboOTy, K KOTOPOH B COOTBETCTBUU C
dbenepaabHBIMH 3aKOHAMU HE JIOMYCKAIOTCA JUIA, MOJABEPTHYThIE TAKOMY HAKa3aHUIO /10
OKOHYAaHUSI CpOKa, B TEUEHHE KOTOPOTO OHHU  CYHUTAIOTCS  IOJBEPTHYTHIMU
aMUHUCTPAaTUBHOMY HakazaHuto (m. m. 13, 14 AJMHHHCTPATHBHOTO pErJlaMEHTa,
yrBepxkaeHHoro [Ipukazom MB/J] Poccun ot 02.11.2020 N 746);

JOTIOTHUTENBHBIE IOKYMEHTHI - B OTJIENBHBIX CIydasiX, IPelyCMOTPEHHBIX Tpya0oBbIM
kogekcom P®, wuHbIMU (QenepanbHbIMH 3aKoHamH, Yykasamu IIpesupgenra PD wu
nocraHoBieHussMH [IpaBurenscrBa PO.

2.3. B kabunete cneruanucta no nepconany ' bOYPK «KYBKUJIN» co3parores u
XpaHATCSA CHEAyIOUIMe TPYINbl JOKYMEHTOB, COJEp)Kallhe JaHHbie O paOOTHUKAX B
CAMHUYHOM WJIA CBOJTHOM BHJIE:

2.3.1. JIoKyMeHTBI, cofieprKalllie MepcoHaNbHbIE TaHHbIE pA0OTHUKOB!

KOMILUTIEKChl JTOKYMEHTOB, COMPOBOXIAIOIINE MPOIecC OQPOPMIICHUS TPYIOBBIX
OTHOILICHU MPHU TIpUEeMe Ha padboTy, IEePeBOE, YBOJIbLHEHUH,

KOMIUIEKC ~ MaTepuajoB IO aHKETUPOBAHUIO, TECTUPOBAHUIO, MPOBEJICHUIO
co0OeceToBaHM ¢ KaHAMIATOM Ha JTOJKHOCTb;

MOJTMHHUKY Y KOTIMH MPUKA30B (PacropsHKEHUN) TI0 Kaapam;

JUYHBIE JIeJla, TPYJAOBBIC KHIDKKH, JUYHBIE KapTOYKH paOOTHHUKOB (opmbr Ne T-2,
CBEJICHUS O TPYAOBOH nestenbHOCTH paboTHUKOB (CT/I-P);

Jieia, coJieprKallue MaTepualbl aTrTecTaluil paOOTHUKOB;

CIPaBOYHO-MH(OPMAIIMOHHBIN OaHK JIaHHBIX IO MEepCcOoHaNy (KapTOTEKH, )KypHAJIbI);

MOMJIMHHUKA ¥ KONUU OTYETHBIX, AHAJUTUYECKUX U CIPABOYHBIX MAaTEpHUaIIOB,
nepeaaBaeMbix pykoBoAcTBY ['BOYPK «KYBKWJIM», 3amecTutensmM IuUpeKTopa,
3aBEIYIOIIUM XO3SIIICTBOM,;

KOIUM OTYETOB, HAMIPABISEMBIX B TOCYJAPCTBEHHBIC OPraHbl CTATUCTUKH, HAJIOTOBBIC
MHCIIEKI[MH, BBIIIECTOSIIINE OPraHbl YIPABICHUS U IPYTUE YUPEIKICHHUS.

2.3.2. JlokyMeHTaIus 1o OpraHu3aiuy padoThl CTPYKTYPHBIX MOAPA3ACICHUI:

TOJIOXKEHUSI O CTPYKTYPHBIX TOJIpa3IeIICHUSX;

JOIKHOCTHBIE MHCTPYKITUU paOOTHUKOB;

MpUKa3bl, pacnopsukeHus, ykaanus pykoBoactsa [ BOYPK «KYBKWJIN»;

JOKYMEHTHI IUIAHUPOBAHUSI, Y4Y€Ta, aHalM3a M OTYETHOCTH IO BOINPOCAM KaJpOBOM
paboThL.

3. O0padoTKa NepCOHAIBbHBIX JAHHBLIX PA0OTHUKOB

3.1. UcTounnkom nHpopmMauu 000 BceX MEePCOHATBHBIX JaHHBIX PAOOTHHKA SIBIISAETCS
HETMOCPEICTBEHHO paboTHUK. Eciu mepcoHanbHble JaHHBIE BO3MOXKHO TMOJXYYHTH TOJIBKO Y
TPEThE CTOPOHBI, TO pAOOTHHUK JIOJIKEH ObITh 3apaHee B MUCbMEHHOU (popme yBeromiieH 00
TOM U OT HEro JOJDKHO ObITh HOJYyYEHO MUCbMEHHOe corjacue. PaGoromarens o0si3aH
COOOLUTh PAaOOTHUKY O LENSIX, MPEANoiaraéMblX HCTOYHHKAX M CIOCO0axX IMOIy4eHUs
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NEPCOHANBHBIX JAHHBIX, a TAKXKE O XapakTepe MOJUICKAIIUX IMOJTYYEHHIO MEPCOHAIBHBIX
JAHHBIX M MOCJEICTBUIX OTKa3a pabOTHUKA JaTh MMCbMEHHOE COrjlache Ha UX MOJy4YeHue.

3.2. Paboromarens HE UMEET IpaBa Moyy4yaTh U 00pabaThIBaTh MEPCOHANBLHBIC TaHHbBIE
pabOTHUKAa O €ro pacoBOM, HALMOHAIBHOW NPUHAIJIEKHOCTH, MOJUTHUYECKUX B3IJIAJAX,
PEJIUTHO3HBIX M (PUIOCOPCKUX YOEXKIECHUAX, COCTOSIHUM 370POBbS, MHTUMHOW >KU3HH, 32
UCKIIIOYECHUEM CIIy4aeB, MPEeAyCMOTPEeHHbIX TpynoBeiM Kojaekcom P® u apyrumu
benepaibHBIMU 3aKOHAMM.

3.2.1. O6paboTKa MEPCOHANBHBIX JTAHHBIX, PA3PEIICHHBIX Ui PAaCIpPOCTPAHECHHUS, U3
Yiclia CHEHATbHBIX KAaTeropuil MNEPCOHANBbHBIX JaHHBIX, yKa3aHHbIX B 4. 1 cT. 10
®denepanbHoro 3akoHa ot 27.07.2006 N 152-D3, nomyckaeTcsi, €CJIi COOTIOAI0TCS 3alIPETHI
U ycloBHUs, npeaycMoTpeHHblie cT. 10.1 ykazanHoro 3akoHa.

3.3. PaboTomarens HE UMEET IpaBa MoyydaTb U 00pabaThIBaTh EPCOHAIBHBIE TaHHbBIE
paboOTHUKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUAX WIM €ro MNpoQCOr3HOM
JEATEIbHOCTH, 32 UCKIIFOYEHUEM CIIYy4aeB, IIPEyCMOTpeHHBIX TpynoBeiM kogekcoM PD ninmn
MHBIMH (pesiepaIbHbIMU 3aKOHAMH.

3.4. O6paboTKa MepCOHANBHBIX JAHHBIX pA0OTHUKOB PabOTOJATEIEM BO3MOXKHA TOJIBKO
¢ ux cornacusi. MckimoueHne cocTaBisitoT ciy4yau, MPeyCMOTPEHHbIE 3aKOHOAATEIbCTBOM
P® (B wactHOCTH, cornacue He TpeOyeTcs MPU HATMYUKU OCHOBAHUN M COOJIIOJIEHUHN YCIOBHIH,
MEePEYUCICHHBIX BT 1. 2 - [1 4. 1 ¢1. 6, m. . 2.1 - 10 4. 2 cT. 10, u. 2 c1. 11 @enepanbHOro
3akoHa ot 27.07.2006 N 152-D3).

3.5. IluceMenHoe coriacue pabOTHHKAa Ha 00pabOTKYy CBOMX NEPCOHAIBHBIX JaHHBIX
JIOJDKHO BKJIIOYAaTh B ce€0s, B YaCTHOCTU, CBEACHUS, yKa3aHHbIe B M. M. 1 - 9 u. 4 c1. 9
®denepanpHoro 3akoHa ot 27.07.2006 N 152-D3.

3.6. IluceMenHoe corjacue pabOTHUKA Ha 0OpabOTKY NEepPCOHAIBHBIX JTAHHBIX,
pa3pelieHHbIX ISl paclpoCcTpaHeHus, OQOpMIISeTCs OTAEIbHO OT APYTHX Corjacuil Ha
00paboOTKy ero mepcoHalbHbIX JaHHBIX. [Ipu 3TOM  coOmromaroTCs  yClIOBHSA,
MpeayCMOTPEHHBIE, B yacTHOCTH, CT. 10.1 denepanpHoro 3akona ot 27.07.2006 N 152-@3.
TpeOGoBaHUs K COEPIKAHUIO COTTIacusl Ha 00pabOTKY MEePCOHAIbHBIX JaHHBIX, Pa3pelIeHHbIX
CyOBEKTOM MEpPCOHAJBHBIX JAHHBIX [UIsl paclpoCTpaHeHus, YyTBepxkieHbl I[Ipukazom
Pockomuanzopa ot 24.02.2021 N 18.

3.6.1. [IucebmenHoe coryacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX, Pa3PEIIEHHBIX TS
pacrpocTpaHeHusi, pPaOOTHUK MPEIOCTaBIsAeT padoToAaTrento JuyHO Jubo B (dopme
AIIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO 3JEKTPOHHON MOAMHUCHIO C HCHOJIb30BaHUEM
nH(pOpPMAIMOHHOM cucTeMbl PockomMHam30pa.

3.6.2. PaGoTtonarens 00s3aH HE MO3/IHEE TPeX pabO4YMX AHEH ¢ MOMEHTa MOJYyYCHHS
YKa3aHHOTO COTJIacHsl OMYOJIMKOBAaTh MH(POPMAINIO 00 YCIOBHUSAX 0OpabOTKU, O HAIMYUU
3aIllpeToB U YCIOBHUI Ha 00pabOTKY HEOTPAHUYEHHBIM KPYT'OM JIUI] NEPCOHAIBHBIX JAHHBIX,
pa3pelIeHHbIX Ul paCIIPOCTPAHEHHUS.

3.6.3. Cornmacue Ha 00pabOTKy TMEpPCOHATBHBIX JIAHHBIX, Pa3pPEHICHHBIX IS
pacnpoCTpaHEeHUsl, IPEKPallaeT CBOE JAECWCTBHE C MOMEHTa MOCTYIUIEHHUS paboTOJaTeNro
TpeOoBaHus, yKazaHHOTO B 1. 5.2.5 HacTosmuiero [lonoxenus.

3.7. Paborauk I'BOYPK «KYBKWJIN» npencraBisieT crnenuaivcTy MO MEpCOHAITY
JIOCTOBEpHBIe cBeleHuss o cebe. CrnenuanucT MO MEepPCOHANy MPOBEPSIET JTOCTOBEPHOCTD
CBEJICHUM.

3.8. B cootBerctBHU co cT. 86 TK PO B nemsix obecneuenus mpas U cBOOOI YeIOBEKa
U TpaKJAaHWHA paboTOaaTeNlb U €ro MPeICTaBUTEIN IPU 00pabOTKE MEPCOHATBHBIX TAHHBIX
paboTHUKA OJIKHBI COOJII0/1aTh, B YACTHOCTH, CIEAYIOIIME o0uue TpeOoBaHUs:

3.8.1. Ilpu ompeneneHun obdbeMa M coIEp:KaHUS 00padaTbIBAEMBIX IMEPCOHAIBHBIX
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JaHHBIX paboTHUKAa paboTomarens JOJDKEH pykoBoacTBoBarbesi Konctutynmeir PO,
TpynoBsiM kogekcoM P® u nHbIMU (eaepabHBIMU 3aKOHAMHU.

3.8.2. Ilpu npuHATUY PELICHUH, 3aTparuBaoluX HHTEPEChl pabOTHHKA, pab0TOIaTelb
HE MMEET IIpaBa OCHOBBIBATHCS HA NEPCOHAIBHBIX JAaHHBIX, OJYUYEHHBIX UCKIIOUUTEIBHO B
pe3yJibTaTe X aBTOMAaTU3MPOBAHHOW 00paOOTKH MIIM JIEKTPOHHOTO MOTYYEHHUS.

3.8.3. 3ammra mNEepcOHAIBHBIX JaHHbIX pabOTHMKAa OT HENpPaBOMEPHOTO MX
UCIIOJIb30BAHMS, YTPAThl oOecreurBaeTcsi pabOTOJATENIEM 3a CUET €ro CPEACTB B MOPSIKE,
ycTaHoBJIeHHOM TpynoBbiM kojekcoM P® u unpiMu (peiepaibHbIMU 3aKOHAMHU.

3.8.4. PaGOTHUKH U UX TPEICTABUTENH JOJDKHBI OBITh O3HAKOMIICHBI MOJ] PACIHUCKY C
nokymentamu ['BOYPK «KYBKWJIM», ycraHaBIuBalOIIMMH TOPSAOK  00pabOTKH
NEPCOHAIBHBIX IAHHBIX, & TAKXKE 00 X MpaBax U 00s13aHHOCTSX B 3TOM 00J1aCTH.

3.8.5. PaboTHUKYM HE JOJIKHBI OTKA3bIBAaTHCS OT CBOUX IIPaB Ha COXPAHEHUE U 3aIIUTY
TalHBI.

4. Hepeuaqa MNEPCOHAJBHBIX TAaHHBIX

4.1. Ilpu mnepemaue MNEpPCOHANBHBIX JaHHBIX pabOTHHKA padoTojaTrenab IOJKEH
co0JII01aTh CIIEYIONIE TPEOOBAHUS:

4.1.1. He cooOmarh mnepcoHajabHblE JJaHHbIE pAOOTHUKA TPETbEH CTOpPOHE O€3
NUCHMEHHOTO corjlacusi pabOTHHUKA, 3a UCKIIOYEHHUEM ClydaeB, KOTrJa 3TO HEoOX0IuMO B
HEeJsIX MPEeAyNpeXAeHUsS Yrpo3bl KU3HU M 3J0POBBIO pa0OTHHMKA, a TakKe B Clydasx,
yCTaHOBJIEHHBIX TpyaoBbIM KojekcoM P® uinu nuabiMH (peiepaibHbIMU 3aKOHAMHU.

4.1.2. He cooOmiath nepcoHagbHble JaHHbIE pAOOTHUKA B KOMMEPUYECKHUX 11X 0e3 ero
OUCbMEHHOTO cornacus. OOpaboTka NepCOHAJIbHBIX JAaHHBIX pabOTHUKOB B LEIAX
NPOJBUKEHHUS TOBAPOB, pabOT, YCIYT HAa PhIHKE MTyTEM OCYIIECTBICHUS NPSIMbIX KOHTAKTOB
C MOTEHIMAJIbHBIM MOTPEOUTENEM C MOMOILBIO CPEACTB CBA3HM JOIYCKAETCA TOJBKO C €ro
IPEIBAPUTEIHHOIO COTJIACHSI.

4.1.3. [Ipenynpenuts UL, MOTYYUBIIUX MEPCOHANIbHBIC TaHHBIC pa0OTHHKA, O TOM, UTO
9TH JaHHbIE MOTYT ObITh MCIOJb30BaHbI JHIIb B LEAX, JUIsI KOTOPbIX OHU COOOIIEHBI, U
TpeOoBaTh OT ITHX JIMI HOATBEPXKACHHWE TOrO, YTO 3TO MHpaBwio cobmroaeHo. Jluma,
MOJIYYUBIIIME TIEPCOHANILHBIC TaHHbIE PA0OTHUKA, 00s3aHBI COOJIIOIATh PEKUM CEKPETHOCTU
(xkoHpUAEHINATBLHOCTH). JJaHHOE MPaBUIIO HE pacIPOCTPaHsIETCs] HA OOMEH MepCOHATIbHBIMU
JAHHBIMU PAOOTHUKOB B MOPSAKE, YCTAHOBJIEHHOM TpynoBbIM KojekcoM P® u uHBIMU
beneparbHBIMH 3aKOHAMH.

4.1.4. OcymecTBisATh Nepenady MEePCOHAJIbHBIX JaHHBIX PAOOTHUKOB B Mpeienax
I'BOYPK «KYBKWJIN» B cooTBeTCTBUU ¢ HacTOsIIIUM [lo105%keHneM, ¢ KOTOpbIM pabOTHUKU
JIOJDKHBI OBITH 0O3HAKOMJICHBI TIOJ] TIOATHCh.

4.1.5. Pa3pemarb AOCTYI K NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIMATIBHO
YIIOJHOMOYEHHBIM JIMIIAM, TIPU 3TOM YKa3aHHbIE JHIA JODKHBI UMETh MPaBO MOJy4aTh
TOJIbKO T€ TMEepCOHANbHbIE JaHHbIE, KOTOpPble HEOOXOIMMBI JJIsi BBIIOJHEHUS KOHKPETHOU
byHKIMH.

4.1.6. He 3anpammBaTh MHGOPMALMIO O COCTOSHHUU 3/10pPOBbsl pabOTHHKA, 3a
UCKJIIOYEHUEM TEX CBEJIEHUH, KOTOPbIE OTHOCATCSA K BOIPOCY O BO3MOKHOCTH BBITIOJTHEHUS
paOOTHHUKOM TPYIOBOW (HYHKITHH.

4.1.7. llepenaBaTh NepcoHANbHBIEC TaHHBIE PA0OOTHUKA MPEICTABUTENISIM PAaOOTHUKOB B
NOpsAJIKE, YCTAHOBJIEHHOM TpynoBbeIM KogekcoM P® u uHbIMU (enepanbHbIMU 3aKOHAMU, U
OTpaHUuYMBaTh 3Ty HWHGOPMALMIO TOJIBKO TEMH NEPCOHANBHBIMU JAHHBIMH, KOTOpbIE
HEOOXOAUMBI [T BHIIOJTHEHHS YKa3aHHBIMU MPECTABUTESIMH UX (PYHKLIUH.
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4.2. VYcraHoBJIeHHblE paOOTHUKOM 3alpeThl Ha Iepenady (KpoMe IpeaoCcTaBICHUS
JIOCTYIa), a Takke Ha o0pabOTKy WM yCJIOBHS 0OpabOTKH (KpoMe IMOJIy4YeHHUs JOCTyIa)
NEPCOHATBHBIX JAHHBIX, PA3pPEIICHHBIX MIJISi PACTIPOCTPAHEHUs, HE JCHCTBYIOT B CIIydasix
00pabOTKH TMEpPCOHANBHBIX JAHHBIX B TIOCYJapCTBEHHBIX, OOIIECTBEHHBIX M HWHBIX
nyOJIMYHBIX UHTEpEcaXx, ONPEENIEHHBIX 3aKOHOATeNbCTBOM PD.

4.3. TlepconanbHble JaHHBIE pPaOOTHHUKOB OOpa0aTHIBAIOTCS W XpaHITCS B KaOuWHeETe
otaena kaapoB [BOYPK «KYBKUJIN».

4.4. IlepcoHanbHble JAaHHbIE pPAaOOTHUKOB MOTYT OBITh IIOJYYEHBI, HPOXOIUTH
JanbHENIyro o0paboTKy U MepeaBaThCsl Ha XpaHeHHe Kak Ha OyMa)kKHBIX HOCUTENSIX, TaK U
B DJICKTPOHHOM BHJI€ (ITOCPEJCTBOM JIOKATBHOM KOMITBIOTEPHOI CeTH).

4.5. Tlpu moiydyeHUU TEPCOHAIBHBIX JAHHBIX HE OT paOOTHUKA (3a HCKIIOUYECHHEM
ciy4yaeB, MpelycMOTpeHHBIX 4. 4 cT. 18 denepanbHoro 3akona ot 27.07.2006 N 152-D3)
paboronarens A0 Hayana 0OpabOTKU TaKWX MEPCOHANBHBIX JaHHBIX 0053aH MPEAOCTABUTH
PabOTHHKY CJIETYIONIYI0 HH(POPMAITHIO:

- HauMmeHoBaHue ((amunmsi, uMs, OTYECTBO) U aJpec oleparopa WIHM €ro
MpEeJICTaBUTES;

- 11e7Tb 00pabOTKU MEPCOHATBHBIX JAHHBIX U €€ TPABOBOE OCHOBAHME;

- IpeArnoJaraeMble MOJIb30BaTENN EPCOHABHBIX JaHHBIX;

- ycraHoBieHHble DenepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3 mpaBa cyobekTa
MEPCOHATBHBIX IAHHBIX;

- ICTOYHHUK MOJYyYEHUs IEPCOHATBHBIX JTaHHBIX.

5. locTyn K mepcoOHAIBLHBIM JAHHBIM PA0OTHUKOB

5.1. [IpaBo nocTyma K nepcoHaNbHBIM JIaHHBIM pa0OTHUKOB UMEIOT:

- nupektop ' BOYPK «KYBKUJIN».;

- CIIELIUAJIUCT I10 IIEPCOHAIY;

- pabOTHUKH OyXTralTepuu;

- JIeJI0NIPOU3BOIUTEb;

- CEKpeTapsb;

- OIIEPATOp BBOJA;

- 3aMECTUTENM JUPEKTOpa, 3aBEAYIOIIME XO3SHCTBOM (JOCTYH K IEpPCOHAIBHBIM
JTAHHBIM TOJIBKO PaOOTHUKOB CBOETO MOJIpa3/IeICHHUS ).

5.2. Pabotank ' bOYPK «KYBKWJIN», B 4aCTHOCTH, UMEET MPABO:

5.2.1. Ilony4aTh DOCTYIl K CBOMM MEPCOHAIBHBIM JAaHHBIM W O3HAKOMJICHHE C HUMHU,
BKJIOUasl MpaBo Ha O€3BO3ME3/IHOE MOJyYEHHE KOMHMM JII0OOM 3amucH, cojepkalled ero
NEepCOHANbHBIE JaHHBIE, 33 MCKJIIOUEHHEM CIIydaeB, INPEeTyCMOTPEHHBIX (enepaabHbIM
3aKOHOM.

5.2.2. TpebGoBatb OT paboTofaTesis UCKIOYEHUS WM HCIPABICHUS HEBEPHBIX WM
HEMNOJIHBIX TEPCOHANBHBIX JIaHHBIX, & TaKX€ JaHHBIX, 00paOOTaHHBIX C HapyLIEHUEM
tpeboBanuii TpynoBoro konexca P® wnm wmnoro ¢enepanpHoro 3akona. [Ipm oTkaze
paboronatenss UCKIIOUYUTh WM HUCIPABUTh MEPCOHANbHBIE JaHHbIE PAOOTHUKA OH MMEET
npaBo 3asiBUTh B TNHCbMEHHOW Qopme paboTomaTeNnt0o O CBOEM HECOIJlacuu ¢
COOTBETCTBYIOIIMM 00OCHOBaHHEM TaKOTro Hecoriacus. [lepcoHanbHbIe JaHHBIE OLIEHOYHOTO
XapakTepa pabOTHUK UMEET MPABO JTOMOTHHUTD 3asIBJICHUEM, BEIPAKAIOIIUM €TI0 COOCTBEHHYIO
TOUYKY 3pEHUSI.

5.2.3. [lony4ars oT paboToaaTens CBEACHUS O HAUMEHOBAHUU U MECTE HAXOXKIACHHUS
oreparopa, CBEJCHHS O JHIAX (3a UCKII0YeHHEM pabOTHHUKOB OIepaTopa), KOTOPbIe UMEIOT
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JOCTYIl K TEPCOHAIBHBIM JaHHBIM HJIM KOTOPBIM MOTYT OBITH PACKpPBITHI NMEPCOHAIBHBIC
JTaHHbIE HA OCHOBAaHUH JIOTOBOPA C OMEPaTOPOM MJIM Ha OCHOBAHUU (eZepaIbHOr0 3aKOHA.

5.2.4. TpeboBarb u3BemieHus padboTomaTeIeM BCEX JHI, KOTOPHIM paHee ObuIH
COOOIIIEHbI HEBEPHBIEC WIJIM HETIOJIHbIE NIEPCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEIACHHBIX B
HUX UCKIIFOUYEHUAX, UCTIPABIICHUSAX WU JOTIOTHEHHSIX.

5.2.5. TpeboBaTh mnpekpatuTh B J00OE BpeMs mepenady (pacnpocTpaHeHUe,
NpEIOCTaBICHNUE, JOCTYN) MEPCOHANBHBIX JaHHBIX, Pa3peUICHHBIX JJI PaclpOCTPaHEHUS.
TpeboBanue opopmisieTcss B TUCbMEHHOM BHJie. OHO JOJIKHO BKJIIOUATh B ce0sl (haMUIIUIO,
UM, OTYeCTBO (MpU HAIMYHMH), KOHTaKTHYO HWHpopmammio (Homep TenedoHa, aapec
AIIEKTPOHHOMN MOYTHI WJIM MOYTOBBIN ajipec) pabOTHHKA, a TaKKe MEepeueHb MEePCOHATBHBIX
JTAHHBIX, 00pa00TKa KOTOPBIX MOJICKUT MPEKPAILICHHUIO.

5.2.6. OOxanoBarb B YINOJHOMOYEHHBIM OpraH IO 3alUTE MpaB CYOBEKTOB
NEPCOHANBHBIX JIAHHBIX WM B CyAeOHOM TMOpsAKE HeNpaBOMEpHbIe ACHCTBUS WIIU
0e3neiicTBHs paboToaarens npu o0pabOTKe U 3alUTE €r0 NEPCOHATBHBIX JaHHBIX.

6. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIMpPYOIuX
00padoTKy NepCOHAJBHBIX JAHHBIX

6.1. Jlutia, BUHOBHBIE B HApYIICHUM TOJIOKEHUU 3aKOoHOHaTelhcTBa PD B obnactu
NEePCOHANBHBIX JAaHHBIX MPH 00paboTKe MEPCOHAIBHBIX JaHHBIX paOOTHHUKA, TTPUBIICKAIOTCS
K JUCUUIUIMHAPHOM M MaTepuaibHOW OTBETCTBEHHOCTHM B TOPSAJKE, YCTAaHOBJIEHHOM
TpynoBeiM kojgexkcoM P® u uHBIMU (QeaepallbHBIMU 3aKOHAMH, a TAaK)Ke MPHUBJIEKAIOTCSA K
aJIMUHUCTPATUBHOM, Tpa)kIaHCKO-TIPAaBOBON WJIM YIOJIOBHOW OTBETCTBEHHOCTH B MOPSAKE,
YCTaHOBIIEHHOM (pe/iepaibHbIMU 3aKOHAMH.

6.2. MopanbHblil BpeJl, IPUUMHEHHBIM paOOTHUKY BCJIEICTBUE HAPYIIECHUS €ro Ipas,
HapylIeHUs TpaBUil OOpabOTKH TMEPCOHANTBHBIX JaHHBIX, & TaKXE HECOOII0CHUS
TpeOOBaHUH K 3alIUTE MEPCOHATBHBIX JAaHHBIX, YCTAHOBICHHBIX DeepatbHbIM 3aKOHOM OT
27.07.2006 N 152-d3, noanekuT BO3MEIIEHHUIO B COOTBETCTBHH C 3aKOHOJATENLCTBOM PD.
Bo3menienue MOpanbHOrO BpeAa OCYLIECTBISIETCS HE3aBUCUMO OT  BO3MEILIECHHUS
MMYIIIECTBEHHOTO Bpe/la ¥ TOHECEHHBIX PAOOTHUKOM YOBITKOB.
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